District Officer Responsibilities
President Responsibilities
a) The District President shall preside at all District Meetings and is an ex- officio member of all District Committees.
b)  The District President shall be responsible in appointing all District Committees that are deemed necessary. 
c)  The District President shall be responsible in arranging all District Meeting places at least six (6) times per year. It is suggested that these meetings occur on a bimonthly basis. The President will notify the FHEA office by November 15 each year with their prospective meeting dates for the following year so schedules can be confirmed without any conflicting dates of district meetings and/or events before posting.
d) The District President shall be responsible to assure that all District officers perform their respective duties.
e) The District President shall be responsible for giving the Annual Report of the District as well as Quarterly reports.  They must also include a financial report of each District activity, i.e. golf tournament, etc.
Vice President Responsibilities
a) The District Vice President shall conduct other duties as assigned by the President.
b) The District Vice President shall be the direct successor to the presiding President upon the completion, termination, or resignation of said District's President's tenure in office.
c) The District Vice President should serve on the state FHEA Membership Committee.
District Representative
a) If the Vice President does not serve as the District Representative, the District President may appoint one (1) Full or Life Member in good standing within the District to the State Board of Directors. The individual appointed shall represent their District at all meetings of the State Board of Directors.
a) Each District Representative shall serve as a member of the FHEA Board of Certification.
Secretary Responsibilities
a) The District Secretary shall be responsible for recording and documenting the minutes of District Meetings before the next regularly scheduled District Meeting.
b) The District Secretary shall be responsible for the distribution of all District or State information to the district’s general membership upon request.
c) Minutes and activities of these meetings shall be kept on file by each District Secretary. The District Secretary shall forward a copy of the meeting minutes to the State Secretary as soon as possible after the meeting. Full Members may request an electronic copy of the District minutes from the District Secretary.
d) The District Secretary shall be responsible for recording and documenting the minutes of District Meetings before the next regularly scheduled District Meeting.
e) The District Secretary shall be responsible for the distribution of all District or State information to the district’s general membership upon request.
Treasurer Responsibilities
a) The District Treasurer shall be responsible for all financial affairs that occur within the District.
b)    The District Treasurer shall present a financial report at each District Meeting.
c)     The District Treasurer shall be responsible for maintaining a balanced bank account, dispersing    
        monies in payment of proper vouchers and collecting all monies due to the District.

